
 

AGENDA 

Meeting of the Connect Transit Board of Trustees 

January 24, 2017 

4:30 P.M. 

Board Room 
Connect Transit Operations Facility 
351 Wylie Drive, Normal, IL 61761 

 
A. Call to Order 
B. Roll Call 
C. Public Comments 
D. Consent Agenda 

1. Approval of Minutes of Previous Work Session Meeting of November 15, 2016, 
Regular Board Meeting of November 22, 2016, Executive Session Meeting of 
September 27, 2016 and Executive Session Meeting of October 17, 2016  

2. Disbursements for Months of November and December, 2016  
3. Financial Report for Months of November and December, 2016 
4. Capital and Self Insurance Reserve Fund Balances for Months of November and 

December, 2016  
5. Monthly Statistical Report for Months of November and December, 2016  

E. Old Business 
F. New Business 

1. Amendment to By-Laws 
2. Resolution Establishing Reimbursement for Travel Expenses 

G. General Manager’s Report 
H. Trustee’s Comments 
I. Executive Session – cite section 
J. Adjournment 







































 

 
 
 
 

 
MEMO 

 
DATE:  January 24, 2017 
 
TO: Connect Transit Board of Trustees 
 
FROM: Julie Beer, Executive Assistant 
 
Subject: Amendment to By-Laws 
 
RECOMMENDATION:  That the Amendment to By-Laws be approved.  
 
BACKGROUND:  Upon the advice of legal counsel, staff recommends that the Board make 
following changes to the By-Laws of Bloomington-Normal Public Transit System, (Connect 
Transit): 
 
Section 5. – Striking the annual meeting of the Trustees to hold elections.  This allows the Board to 
simply elect officers in March, or any other time during a regular Board meeting. 
 
Updating the timing for distribution of agendas to coincide with the Open Meetings Act from 24 
hours to 48 hours. 
 
Section 7. – Adding additional language to address when the election of officers can take place 
and their term. 
 
Section 13. – Adding additional language to address mid-term resignations or any other vacancy 
of an officer of the System. 
 
  
 



January 24, 2017 

 

BY-LAWS  

OF 

BLOOMINGTON-NORMAL PUBLIC TRANSIT SYSTEM 
 

OFFICES 

1. The office of the System shall be located at 351 Wylie Drive, Normal, Illinois. The System may 
also have other offices in the City of Bloomington or the Town of Normal in the State of 
Illinois, at such other places as the Trustees may from time to time designate.  

SEAL 

2. The System shall have, and does adopt, a Seal, which, shall be affixed to official documents 
executed in the course of System business. 

TRUSTEES 

3. The property and business of the System shall be managed and controlled by its Board of 
Trustees, seven (7) in numbers. The Trustees shall hold office “in accordance with the 
ordinances adopted by the two cities and until their successors are elected and qualified”. 

POWER OF TRUSTEES  

4. The Trustees shall have, in addition to such powers as are hereinafter expressly conferred 
upon them all such powers as may be exercised by the System subject to the provisions of 
the laws of the federal government and the State of Illinois, and the ordinances providing for 
the creation of the System. 

The Trustees shall have the powers as prescribed in the ordinance, “Section Four, Board of 
Trustees”, items “A through I” as attached. 



MEETINGS OF THE TRUSTEES 

5. An annual meeting of the Trustees shall be held each year on the same date and at the same 
place as the regular monthly meeting of the Trustees in March, and it shall immediately 
precede the Trustees’ meeting. Any business may be transacted at the annual meeting, but 
one purpose shall be the election of officers for the next ensuing year which will end on the 
last day of June. No prior notice of such meeting shall be required to be given to the Trustees. 

Regular meetings of the Trustees shall be held monthly at the office of the System, with the 
hour and the day of the month to be fixed by Resolution/Vote of the Trustees.  

If the date of the regular meeting comes on a legal holiday the Board of Trustees shall 
determine the meeting date. 

Special meetings of the Trustees may be called by the Chairman on two days’ notice, in 
writing, or verbally to all Trustees, and shall be called by the Chairman in like manner on the 
written request of two Trustees. 

Regular meetings and Special meetings may be held at an alternative site other than the 
office of the System with sufficient advance notice as required by law. 

For any meeting, attendance by four (4) or more of the Trustees holding office shall constitute 
a quorum, but a smaller number may adjourn from time to time without further notice until a 
quorum is secured. 

Action may be taken by the Trustees only upon a vote of four (4) of the Trustees casting 
affirmative votes. 

If a quorum of the members of the Board of Trustees is physically present as required by the 
State of Illinois Section 2.01 of 5 ILCS 120/Open Meetings Act, a majority of the Board of 
Trustees may allow by motion and vote, a Trustee to attend the meeting by other means if 
the Trustee is prevented from physically attending because of: (1) personal illness or disability; 
(2) employment purposes or the business of the public body; or (3) a family or other 
emergency. "Other means" is by video or audio conference. 
 
If a Trustee wishes to attend a meeting by other means, the Trustee must notify the recording 
secretary or designee of the Board before the meeting unless advance notice is impractical. 
  
A majority of the Board of Trustees may allow a member to attend a meeting by other means 
only in accordance with and to the extent allowed by rules adopted by the Board of Trustees. 

An agenda shall be distributed to all Trustees for regular meetings at least 24 hours 48 hours 
before the time of the meeting. 

The agenda shall be prepared from the office of the General Manager and shall contain the 
language and background of each of the proposals to be discussed at the regular meeting. 



ORDER OF BUSINESS 

6. At the regular meetings of the Trustees of the system, the following shall be the order of 
business: 

Call to Order 
Public Comment 
Consent Agenda (to include disbursements, financial and operational reports, 
approval of meeting minutes, and items considered to be routine in nature as 
appropriate and enacted by one motion. There will be no separate discussion of these 
items unless a Trustee or citizen so requests, in which event, the item will be removed 
from the Consent Agenda and considered in New Business.) 
Old Business 
New Business 
General Manager Report 
Trustee Comments/Announcements  
Executive Session – cite section 
Adjournment 

 
The Trustees shall adopt, by resolution, rules of procedure for meetings of the Trustees and 
such rule of procedure shall be followed by the Trustees. In the absence of such resolution, 
Roberts Rules of Order shall prevail. Resolutions shall be voted on by voice vote unless any of 
the Trustees present at such meeting call for a roll call. Upon a Trustee calling for a roll call, the 
vote shall be taken and recorded by the Secretary by name with the Trustees voting in 
alphabetical order. 

OFFICERS OF THE SYSTEM 

7. The Officers of the System shall be a Chairman, a Vice Chairman, a Secretary, and such other 
officers as may from time to time be chosen by the Trustees. 
 
Officers of the System shall be elected at the regular monthly meeting of the Trustees in 
March, for the next ensuing year which will end on the last day of June.  

No Trustee shall hold more than one office at any given time. The officers of the System shall 
hold office until their successors are chosen and qualified in their stead. 

CHAIRMAN 

8. The Chairman shall be the principal officer of the Board of Trustees. It shall be his/her duty to 
preside at all meetings of the Trustees, to request that the General Manager execute all orders 
and resolutions of the Trustees, and to execute contracts, agreements, deeds, bonds, 
mortgages, and other obligations and instruments in the name of the System, as directed by 
the Board. The Chairman shall be a Citizen Trustee. 

  



VICE-CHAIRMAN 

9. The Vice-Chairman shall be vested with all the powers and required to perform all the duties 
of the Chairman in his/her absence or disability and shall perform such other duties as may be 
prescribed by the Board of Trustees. 

CHAIRMAN PRO-TEM 

10. In the absence of the Chairman and the Vice Chairman, the Trustees may appoint from their 
own number a Chairman ProTem. 

SECRETARY  

11. The Secretary, or his/her designee, shall attend all meetings of the System. He shall record or 
cause to be recorded all of the proceedings of such meetings in a manner kept for that 
purpose. He shall perform such other duties as shall be assigned to him by the Chairman or 
the Board of Trustees. He shall also have or delegate custody of the official Seal. 

The Secretary shall attest to the execution of all contracts, agreements, deeds, mortgages, or 
other obligations and instruments in the name of the System, and shall affix the seal thereto 
when authorized by the Trustees. 

GENERAL MANAGER 

12. The General Manager shall be the Chief Executive of the System, in charge of day to day 
administrative operations, exercising the duties and powers assigned to him by the Trustees, 
in addition to each of the following:  

a. to have general and active management of the business of the System. 
b. to see that all orders and resolutions of the Trustees are carried into effect. 
c. to hire agents, clerks, assistants, factors, employees, and to dismiss them at his discretion, to fix 

their duties and emoluments, and to change them from time to time and to require security 
as the General Manager may deem proper. 

d. to exercise or to confer on any employee of the System, the power of selecting, discharging, 
or suspending employees of the System. 

e. to negotiate or to confer on any employee or agent of the System, the power to negotiate 
collective bargaining agreements on behalf of the System provided, any such collective 
bargaining agreement shall be subject to final approval by the Trustees. 

f. to invest or cause to be invested the funds of the System. 
g. to keep or cause to be kept the accounts of receipts and disbursements of the System. 



DUTIES OF OFFICERS MAY BE DELEGATED 

13. In the case of the absence or disability of any officer of the System, or for any other reason 
deemed sufficient by a majority of the Trustees, the Trustees may delegate his/her powers or 
duties to any other officer or to any Trustee for the time being. 
 
In the event of a mid-term resignation or at any time that there is a vacancy of any officer of 
the System, the Trustees may delegate his/her powers or duties to any other officer or to any 
Trustee until their successors are chosen and qualified in their stead. 

FISCAL YEAR 

14. The fiscal year of the System shall end on the last day of June in each year, or on such other 
date as may be fixed by Resolution of the Trustees. 

CHECKS 

15. All checks, drafts or orders for the payment of money shall be signed by any two (2) 
authorized persons from a list of employees approved by the Trustees from time to time, with 
the latest Board approved list of employees to be effective and to replace any or all prior 
authorizations. No checks shall be signed in blank. 

(#15 may be revised dependent upon recommendations from auditors and to reflect current 
protocols.) 

NOTICES 

16. Notice required to be given under the provisions of these by-laws to any Trustee or officer 
shall be construed to mean personal notice, but may be given in writing by depositing the 
same in a post office or letter box in a postpaid, sealed wrapper, addressed to such Trustee or 
officer at such address as appears on the books of the System, and such notice shall be 
deemed to be given at the time when the same shall be thus mailed. Any Trustee or officer 
may waive, in writing, any notice required to be given under these by-laws, whether before or 
after the time stated therein. 

BOND  

17. The General Manager shall determine which employees of the System shall be bonded in an 
amount to be determined by the General Manager for the faithful performance of their duties 
which involve the handling of monies belonging to the System. The cost of such bond shall 
be paid by the System. 

  



AMENDMENTS OF BY-LAWS 

18. These by-laws may be amended, repealed, or added to at any regular meeting of the Trustees, 
or at any special meeting called for that purpose, by affirmative vote of four (4) of the Trustees, 
provided, however, that notices of the proposed changes in these by-laws shall be given the 
Trustees at least three days prior to the meeting at which they are to be considered. 

The foregoing By-Laws were approved unanimously by the Trustees at a meeting held on the 24th 
Day of January, 2017 and are still in full force and effect. 

DATED THIS 24th DAY OF January, 2017. 
 
 
_______________________________________ 
Chairman 
 
  
 ATTEST:  
 
 _____________________________ 
 Secretary 
 



 

 
 
 
 

 
MEMO 

 
DATE:  January 24, 2017 
 
TO: Connect Transit Board of Trustees 
 
FROM: Andrew Johnson, General Manager 
 
Subject: Resolution Establishing Reimbursement for Travel Expenses 
 
RECOMMENDATION:  That the Resolution be adopted.  
 
BACKGROUND:  The Local Government Travel Expense Control Act (50 ILCS 150), effective 
January 1, 2017, requires the boards of local governments and special districts to adopt a 
Resolution to control travel expenses in compliance with the requirements of the Act. Within 60 
days of the effective date of the Act, expenses must be reimbursed in accordance with the 
Resolution adopted by the Board.  
 
This Resolution was drafted by and has been approved in final form by legal counsel. 
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RESOLUTION NO. 2017-1 OF  
BLOOMINGTON-NORMAL PUBLIC TRANSIT SYSTEM  

IN COMPLIANCE WITH PUBLIC ACT 099-0604,  
THE LOCAL GOVERNMENT TRAVEL EXPENSE CONTROL ACT 

 
WHEREAS, on July 22, 2016, Illinois Governor signed into law Public Act 099-0604, the Local 
Government Travel Expense Control Act, which requires non-home rule units of local government 
to place certain regulations on the travel, meal, and lodging expenses of its officers, employees, 
and board members;  

WHEREAS, pursuant to Ordinance No. 2012-12 / 5434, An Ordinance Amending the Operating 
Structure of Bloomington Normal Public Transit System, the Town of Normal and City of 
Bloomington, by intergovernmental agreement, continue to operate an intergovernmental 
agency known as the Bloomington-Normal Public Transit System (hereafter “BNPTS”); 

WHEREAS, pursuant to Ordinance No. 2012-12 / 5434, An Ordinance Amending the Operating 
Structure of Bloomington Normal Public Transit System, BNPTS is considered to be a unit of local 
government; and 

WHEREAS, BNPTS desires to comply with Public Act 099-0604, the Local Government Travel 
Expense Control Act and adopt a resolution regulating the travel, meal, and lodging expenses of 
its officers, employees, and members of the Board or the Corporate Authorities. 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF TRUSTEES OF THE BLOOMINGTON 
NORMAL PUBLIC TRANSIT SYSTEM, AS FOLLOWS: 

SECTION ONE:  DEFINITIONS.  As used herein the following terms shall have the following 
meaning: 

A. “Board” means the Board of Trustees of the Bloomington Normal Public Transit System. 
B. “Corporate Authorities” means (1) the Board of Trustees of the Town of Normal, and (2) 

the City Council of the City of Bloomington. 
C. “Entertainment expense” includes, but is not limited to, the following: shows, 

amusements, theaters, circuses, sporting events, or any other place of public or private 
entertainment or amusement. 

D. “Travel” means any expenditure directly incident to official travel by employees and 
officers of a local public agency or by wards or charges of a local public agency 
involving reimbursement to travelers or direct payment to private agencies providing 
transportation or related services. 

SECTION TWO: Effective on the effective date of Public Act 099-0604 or January 1, 2017, 
whichever date is sooner, BNPTS will not reimburse any member of the Board or Corporate 
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Authorities, employee, or officer for any entertainment expense, unless such entertainment 
expense is ancillary to the purpose of the program or event. 

SECTION THREE: Effective 60 days after the effective date of Public Act 099-0604 or March 2, 
2017, whichever date is sooner, the following expenses for travel, meals, and lodging may only be 
approved by roll call vote at an open meeting of the Board:  

A. Expenses incurred by any officer or employee that exceed the maximum allowed under 
Section 5 of this Resolution because of emergency or other extraordinary circumstances; 
and 

B. Any expenses incurred by any member of the Board or Corporate Authorities.  

SECTION FOUR: Effective 60 days after the effective date of Public Act 099-0604 or March 2, 2017, 
whichever date is sooner, prior to the payment of travel, meal and lodging expenses the 
following minimum documentation must be submitted to BNPTS by the officer, employee, or 
member of the Board or Corporate Authorities:  

A. An estimate of the cost of travel, meals, or lodging if expenses have not been incurred or a 
receipt of the cost of the travel, meals, or lodging if the expenses have already been 
incurred;  

B. The name of the individual who is requesting or received the travel, meal, or lodging 
expense;  

C. The job title or office of the individual who is requesting or received the travel, meal, or 
lodging expense; and  

D. The date or dates and nature of the official business in which the travel, meal, or lodging 
expense will be or was expended.   

The information listed above must be submitted by the officer, employee, or member of the 
Board or Corporate Authorities to the Board on BNPTS’ Submission Form for Travel, Meal, and 
Lodging Expenses, attached hereto as “Exhibit A.”   

Pursuant to Section 3 above, if the expenses for travel, meals, and lodging (1) are incurred by any 
officer or employee and exceed the maximum allowed under Section 5 of this Resolution 
because of emergency or other extraordinary circumstances; or (2) are incurred by any member of 
the Board or Corporate Authorities, prior to any payment being issued, such expenses must also 
be approved by the Board at the next open meeting of the Board. 

All documentation submitted under this Section are public records subject to disclosure within 
the meaning of the Illinois Freedom of Information Act, 5 ILCS 140/1, et seq. 

SECTION FIVE: Effective 180 days after the effective date of Public Act 099-0604 or June 30, 2017, 
whichever date is sooner, the following regulations apply to the reimbursement of all travel, meal, 
and lodging expenses of officers and employees:   
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A. The following constitute “official business” for which travel, meal, and lodging 
expenses are allowed:  

a. attendance at approved educational seminars, classes, or conferences which 
are related to the operations of BNPTS; 

b. attendance at meetings, hearings, trials, depositions, and the like related to a 
lawsuit, administrative agency charge, grievance, or other legal proceedings 
for which the individual is attending on behalf of BNPTS; 

c. activities related to the operations of BNPTS which are required to maintain 
licenses, certificates, and similar credentials; 

d. expenses related to the acquisition or sale of equipment, supplies, and services 
on behalf of BNTPS; 

e. expenses related to the negotiation and execution of contracts, including 
collective bargaining agreements and intergovernmental agreements; 

f. expenses related to recruitment of candidates for employment; 
g. expenses related to industry association committees and leadership; and 
h. any other activities carried out pursuant to official job duties with the approval 

of the Board.   
B. Transportation expenses per day shall be reimbursed at the actual cost of the train, 

bus, taxi, or economy air fare.  The maximum allowable reimbursement for use of a 
personal automobile shall be the then current rate per mile allowed by the Internal 
Revenue Service.  

C. Lodging expenses shall be reimbursed at the single occupancy rate of the conference 
hotel or comparable hotel. 

D. Meals and other travel related expenses will be reimbursed for actual costs.  Meals will 
be reimbursed up to a maximum of $20.00 per person per meal for breakfast or lunch, 
and $35.00 per person per meal for dinner.  Records for such costs must be 
maintained. 

SECTION SIX:  Any statutory reference contained herein shall include any and all amendments 
thereto and replacements thereof. 

SECTION SEVEN:  This Resolution shall be in full force and effect upon its passage. 

PASSED BY THE BOARD OF TRUSTEES OF THE BLOOMINGTON NORMAL PUBLIC TRANSIT 
SYSTEM, ILLINOIS, THIS 24TH DAY OF JANUARY, 2017. 

       ______________________________ 
       VICE CHAIRMAN     

ATTEST: 

__________________________________



BNPTS SUBMISSION FORM  
FOR TRAVEL, MEAL, AND LODGING EXPENSES 
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Under Public Act 099-0604, the Local Government Travel Expense Control Act, the Board of Trustees of 
the Bloomington-Normal Public Transit System (“Board”) adopted a resolution regulating and setting maximum 
allowable reimbursement for travel, meal, and lodging expenses of its officers, employees, and members of the 
Board or Corporate Authorities on official business, as those terms are defined in Resolution No. 2017-1. 

 
Pursuant to Resolution No. 2017-1, 
A. The maximum allowable reimbursement for travel expenses per day is the actual cost of the train, bus, 

taxi, or economy air fare.  The maximum allowable reimbursement for use a personal automobile shall 
be the then current rate per mile allowed by the Internal Revenue Service. 

B. The maximum allowable reimbursement for meal expenses per day is the actual cost of the meal, up to 
a maximum of $20.00 per person per meal for breakfast or lunch, or $35.00 per person per meal for 
dinner. 

C. The maximum allowable reimbursement for lodging shall be the single occupancy rate of the 
conference hotel or comparable hotel.   
 

If your travel, meal and lodging expenses for official business of Bloomington Normal Public Transit 
System exceed that Maximum Allowable Reimbursement, your expenses will not be paid or reimbursed until 
approval by the Board at the next open meeting of the Board. 

 
1. First and last name of the individual who is requesting or received the travel, meal, or lodging 

expense: ___________________________________________________________________ 
   First Name           Middle Initial  Last Name 

 
2. The job title of the individual who is requesting or received the travel, meal, or lodging 

expense: ___________________________________________________________________ 
3. Have expenses been incurred?  □ Yes □ No (check). 

a. If no, please submit with this form an estimate of the cost of travel, meals, or lodging; 
b. If yes, please submit with this form a receipt of the cost of the travel, meals, or 

lodging. 
c. The total amount of your expenses is: $____________________________________. 

4. The date or dates of the official business in which the travel, meal, or lodging expense will be 
or was expended: ___________________________________________________________.   

5. The nature of the official business in which the travel, meal, or lodging expense will be or 
was expended: _____________________________________________________________.   

6. If your expenses exceed the maximum amounts specified above, explain the emergency or 
extraordinary circumstances that required the expense: 
__________________________________________________________________________. 

_________________________________  ___________ 
Signature of Individual Submitting Form  Date 
 
_________________________________ 
Printed Name of Individual Submitting Form 
 

FOR OFFICE USE ONLY 
 

If travel, meal and lodging expenses for official business of Bloomington Normal Public Transit 
System exceed that Maximum Allowable Reimbursement: 
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EXPENSES APPROVED BY BOARD:  □ Yes □ No,  Date: ____ 
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